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Top Menu Bar

These forms are where you designate the webpage
attributes, i.e. colors for menus and page elements,
page backgrounds, font face, the logo, the footer text.

These are the forms for the 12 available body blocks.

If a block has not been used and remains empty, the
title of the block in the dashboard home page will
display “Block Empty,” otherwise the title will be the
name you gave the block when adding content (i.e.
About Us, Services, Contact Us.

Content of the body blocks appear on the webpage in
order shown here, starting with Block 1 at the top.

All 12 blocks do not need to be used, and you can
skip blocks, leave them empty in case you want to add
specific content later. It is a good idea to do a little
planning ahead of time, maybe make a sketch of the
page and draft your text content in a text editor.

Text File Upload form to make .pdf, .doc, .docx, .txt
files available to website visitors for download.

The Logout Link

The 12blx Administration Area / Dashboard
This is the page you are taken to when you login. This is the 12blx administration area (dashboard) home page.
The dashboard has a deliberately simplistic layout so it is easy to follow and understand. This User Guide
offers illustrated instructions for using the content input forms, and often includes the various effects you can
achieve through color and image selection when building your webpage.



Tip: It’s not a good idea to use a public email address as your Username
and/or Security Code as it can be used to create a temporary Password.

The first thing you want to do immediately after installing 12blx and you login for the
first time using the temporary login credentials is to click the “Change Login” button and
change the Username, Password and Security Code to your own unique values. Write
these new, personal credentials down and keep them in a secure place.

The Top Menu Bar

The Top Menu Bar contains buttons linked to forms/tools separate from the website content forms.

The "Change Login" form is for changing the login credentials to your unique Username, Password and
Security Code. 

The "Preview" button link will open your website in a new browser window so you can view it while you
work on your website. Note: When you make changes/updates you need to "refresh/reload" the browser
page (Ctrl + Reload) to see the change/update.

The illustration below is what the website looks like after installation. The Website Information,
Logo Information, and Footer Information contain sample data, as well as the first three body blocks.
You can delete the information for each sample block and start with an empty canvas, or just edit the
information, it’s up to you.



The "Color Picker" button links to a tool that provides the 7 character hexidecimal code (a web-friendly
format) for a color you select using the tool. 

To display the color selection window place the cursor inside the input form and click, a window with a
color spectrum, a slider, and some pre-selected color blocks will appear.

The "Format Text" button links to a page with a set of forms that create the HTML code for formatted text,
and text or button links, that you can copy-and-paste into your text content.

For Example: The first form allows you to style some text in your choice of 7 different formats.

Click the “Copy Text” button to copy the formatted text, then paste into your text content where you want
the formatted text to appear.



Always Optimize Images To Be Uploaded First - Crop and Resize Large Images
Maximum Image Width For Full Background Images and Full-Width Images is 1000 Pixels

Maximum Width for Partial Page (Side-by-Side) Images is 450 Pixels

General Website Information Forms

Page Information Form
After the first form field, asking for the (1) website name, this form’s main role is to define the look of the
website – (2) background, (3) menu and page element colors, (4) page fonts.

(1) Website Name
This is pretty straightforward. If the business name is “Salon Zoe” then the website name could be the
same, and can include a short tag line or descriptive phrase, like “Salon Zoe - Style Your Way.”
You should keep the website title at 30 characters or less.

(2) Optional Backgrounds
These forms fields allow for user defined page background color and/or images, and the website content
holder color. Leave these fields empty if you wish to use the default background colors, which is white.

Other options for creating the perfect background are:
A) Solid background color of your choice (covers entire screen). The Color Picker Tool can help.
B) One seamless image to tile over the full screen.
C) Combine a background color and partial screen (X-Axis) image tile background.
D) Combine 2 background images:  a partial screen (X-Axis) image and a full screen image.

Examples of Solid Background Color

The first group of website content forms provide General Website Information—”Page Information,
Logo Information, and Footer Information.” The "Text File Upload" form allows text files to be uploaded
and made available to website visitors for download.



Background Color Background Image Background Color Background Image

Examples of Combined Background Color and Partial Screen (X-Axis) Image Background

The Partial Screen (X-Axis) Image tiles across the top of the screen from
left to right, once only, laying over the full screen background color.

The Seamless Image TileThe Seamless Image Tile

Examples of One Seamless Image That Tiles the Full Screen



Partial/X-Axis Image Full Screen Image Partial/X-Axis Image Full Screen Image

Examples of Combined Full Screen Image and Partial Screen (X-Axis) Image Background

The Full Screen Image is a small seamless image that tiles over the entire screen. The
seamless Partial Screen (X-Axis) Image tiles across the top of the screen, from left to right,
only once, laying over the full screen background image.

(3) Menu And Page Element Colors

Use these form fields to select the menu colors for both the Main Menu (wide screen) and Mobile Menu
(mobile device/small screen) background and text link colors.
The Page Element colors determine the color of things like the Button Link and the underline accent of
the Block Titles. The Color Picker Tool can help with this.

(4) Page Fonts and Text Heading Color

Select the primary page font and size. Optionally, you can select the font for Formatted Text headings
(if used), and if you will be using Formatted Text headings you can choose the color for those here.



Logo Information Form

The Logo section is actually the page header or the first “block” of the webpage. The form allows
users to upload a logo image, or, use an optional text logo. The Logo image can be any size up to
1000 pixels wide, the width of the page content container.

If you use a logo that does not cover the width of the logo container, you will want to add a background
color, because the Logo section’s default background is transparent.

You may want to use the Logo section to combine a logo image and large header image, the width
of the logo/header image should be 1000 pixels wide (the width of the page content container).

This form also offers the option to create a simple text logo to use instead of an image.



Footer Information Form
The Footer Information form creates a text footer with the background color and text color of choice.
The Color Picker Tool can help with color selection. The text can be a simple, one-line copyright notice,
a multi-line name and address, other information, or it can be left empty.

Another option is to match the background color of the logo image to the website background color.

The next example has a logo image with a transparent background displayed inside the Logo section
using the default transparent background. The logo appears to sit on top of the website partial/X-Axis
background image with a nice effect.

Text File Upload Form
This form will upload text files in formats .PDF, .DOC, DOCX, .TXT only. Once a file is uploaded, It wil
appear in the Uploaded File List which creates links to uploaded files that you can copy-and-paste
into your body text content to make the files available to website visitors for download.



Here is a basic Text Only block with the block name displayed in the block and the website menu.

Block Type 1: Text Only Block
The Text Only block style form is pretty simple and offers a few choices relating to how you want the
content displayed, like whether you want the block name to be displayed in the website menu and the
block itself, and if you want the text “centered.” There are also choices regarding optional background
color, background image, and text color.

Website Body Content Forms
There are 7 Block Types (Formats) to choose from when creating a block of body content.

Block Type 1: Text Only Block
Block Type 2: Image Only Block
Block Type 3: Side-by-Side Text and Image Block
Block Type 4: Text Ribbon Block
Block Type 5: 3 Column Block – Icon/Image over Text
Block Type 6: Text Over Image Block
Block Type 7: 2 Column Icon/Image over Text

The Text Only block works well for a Contact Us block whether it’s one line only or multiple lines.



Block Type 2: Image Only Block
The Image Only block is a good way to display a simple collage of images (gallery) as a sampling of a
larger portfolio, or snapshots of happy customers, maybe a sale banner, or a decorative page divider.
The block name/title is not displayed in the Image Only block.

The Text Only block can also be used to create a kind of blockquote. Start with a background image that
is 1000 pixels wide. Add centered, formatted text. To adjust the amount of the image revealed and add
space above and below the text, add empty lines before and after the text. This will vertically align the
text over the image (center the text vertically).



The Image Only block can also be used to display decorative text images as a block name/title. Use
the text image in an Image Only block directly above the related content block.

If the image is the full width of the website content holder (1000 pixels) the image will be displayed with no
space/padding around it – the image fills the whole block. If the image is less than 1000 pixels wide, the
image will automatically be centered in the block BUT there will be no space/padding added vertically.



Block Type 3: Side-by-Side Text and Image Block
The Side-by-Side Text and Image block offers the same basic choices as the Text Only block, like
Whether or not to display the block name/title in the menu and content block, as well as optional
Background image or background color, and text color. There is also the choice of displaying the
Image on the right or left side of the block.

Another design option is to not display the default block name/title and put the block name/title in the
text content using formatted text. This can have a nice effect.



Block Type 4: Text Ribbon Block
The Text Ribbon block is meant to be used as a small, full width banner, a way to remind website visitors
of a current sale, display a tag line or quote, announce an event, share social media links, and more.
The Text Ribbon block does not display the block name/title. The text font family and font size can not be
changed. This block can display an optional background image (small seamless image works best) or color
and optional text color.

If you browse the 12blx demo websites you will see the Text Ribbon block is often used just before or
after a block with a solid background color, or a block with a full-width image background, because these
blocks have no space (padding/whitespace) around them, they fit together nicely and have a nice effect.



Block Type 5: Three Column Block - Icon/Image Over Text

This block is used to present groups of things, like Services, Things to Do, Team Members, Menu Items,
Membership Plans, etc. All block fields do not have to be used and this block can be customized in so
many ways. As with all block types/styles, using a custom background color or image and custom text
color for the whole block is optional, and each column/item can have it’s own background and text color.
In addition,it is not necessary to use all form fields for the column items, most fields can be left blank.
For example, it is not necessary to include an icon/image or even a title/heading for each column/item.

Below are examples of the Three Column block that uses MOST of the block’s form fields.



The next example does not use custom backgrounds or text colors, those form fields are
left blank, so the deafualt setting are used (White background with Black text).

The following example uses minimal form fields, a whole block background color and a lone image
for the column content. The image background color matches the block background color, but an
image with a transparent background would also work.



Block Type 6: Text Over Image Block

Another idea for the Three (3) Column block is to use it as a mock “counter widget.”

The Text Over Image block offers the opportunity to display a lead-in paragraph or blurb above an
Image. For example: A brief description of an image depicting professional work samples that may
Include a link to a more detailed digital portfolio.



Block Type 7: Two Column Block - Icon/Image Over Text

Other uses of the Text Over Image block type could include giving instructions on how and where to get
gift certificates or memberships, or, give a description of an ongoing sale or special above an attention
getting advertisement image or coupon. 

The Two Column block has all of the attributes of the Three Column block and a little more. This block
type has an option to change the size of the side-by-side columns. The columns can occupy the whole
width of the block or just half, OR, one column can be wider than the other. This option makes this block
perfect for a resume/CV or a block that displays company leadership or staff profiles. There are so many
ways to use this block type.

The first example of the Two Column block is used in a resume under the heading Education & Skills with
the columns being equal width.  The left Column uses text only and the right column uses an image only.



The next example gives more detailed profiles of company leadership (principals) using the Two Column
block with one column wider than the other.

The following illustration is an example of the Two Column block used to present brief staff profiles.



A few more examples of how the Two Column block can be used–with both image and text, with an image only,
or with text only.


